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Dear faculty member, now you will learn how to add multi-media files to the 

educational content of the course. You need to follow the following steps: 

1- First, adding an audio file 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to Create Multi-Media Files (Audio-Image-Video) 

From the list of the course tools, choose content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من
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              2- 

 
3- 

 

 

 

 

 

From the toolbar, choose build content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من

 

From the drop-down list, choose ‘‘Audio’’ 
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4- Then, you can move to the audio setting screen 

 

 

  

 

 

 

 

 

 

 

 

Setting the audio view 

options  

 
In case you want the students able to see 

this content immediately, click on ‘’yes’’ 

next to ‘’permit users to view this content’’ 

 
Here you can set a specific date to 

display the audio file 

 

Browse the audio file here from 

your computer or from the content 

collection 

Typing the audio name 

After you finish setting your audio file successfully, click on ‘’submit’’ 
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2- Second, adding an image 

 
  

 

 

 

 

From the list of the course tools, choose content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من

 

From the toolbar, choose build content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من
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Then, you can move to the image setting screen 

 
 

 

 

 

Add an alternative text in case the 

image is not showing up  

 
Add a description for the image 

 

Type the image name 

Browse the image you 

want to attach here from 

your computer or from the 

content collection 

From the drop-down list, choose ‘‘image’’ 
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After you finish setting the attached image successfully, click on ‘’submit’’ 

You can preview the image 

before displaying it in the 

content 

Here you can set a specific 

date to display the image 

 

If you want to see how many times the image is 

viewed, click on ‘’yes’’ next to ‘’the number of views’’ 

 

If you want the content to be available for 

the students immediately, click on ‘’yes’’ 

next to ‘’permit users to view this content’’ 

 

Setting the image view options  
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3- Third, adding a video 

 

1-  

 

 

 

From the list of the course tools, choose content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من

 

From the toolbar, choose build content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من
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2- You can move to the video setting screen  

 

 

 

 

 

 

 

 

 

  

After you finish setting the attached video successfully, click on ‘’submit’’ 

Typing the video name 

Browse the video file you want to attach here 

from your computer or from the content 

collection 

Setting the video view options  

If you want to see how many times the video is viewed, 

click on ‘’yes’’ next to ‘’the number of views’’ 

Here you can set a specific 

date to display the video  

 

If you want the content to be available for the 

students immediately, click on ‘’yes’’ next to 

‘’permit users to view this content’’ 
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